Membership Eligibility Dates

WORLD WAR |

APRIL6,1917TO0 NOVEMBER 11,1918

WORLD WAR I

DECEMBER7,1941710 DECEMBER31,1946

MERCHANT M ARINE

DECEMBER7,1941710 DECEMBER31,1946

KOREAN WAR

JUNE 25,1950T0 JANUARY 31,1955

VIETNAM WAR

FEBRUARY 281961TOMAY 7,1975

L EBANON & GRENADA

AUGUST24,1982T0 JuLY 31,1984

PANAMA

DECEMBERZ20,1989T0 JANUARY 31,1990

GULF WAR/WAR ON TERRORISM

AUGUST2,1990TO CESSATION OF HOSTILITIES AS
DETERMINED BY THEUNITED STATES GOVERNMENT



Adjutant
The adjutant holds the same relative position engbst as the secretary of any other organized body
+ DQG D OLWWOH PRUHY 64KUH DB W R QakbKHd/ WP il P63 activities
revolve. Many posts find it wise to retain a good tahtin office over a period of years. Likewise, a
good post will recognize when ittisne to change adjutants.

The adjutant may well provide continuity W KH SRV W KLOH WKH FRPPDQGH
LQVSLUDWLRQDO DQG H[HF \Wdninistrailv® DThé bbddaNderhsvifateabeVBiiH YV D
but the adjutant is the engineetiR UXQV WKH VKLSY VePdyérhing k4 on ab €ven ke€).V X

The adjutant is the personmdicer, the intimate contact with ¢nndividual membeof the post, who
keeps the membership records, nbsuof meetings, checks up and asdiseé work of dier officers and
committees, publishes official ordeemmnouncements and instructions.

Suggestions for the Adjutant

The only indispensable quatifitions are honesty and willingnesghe adjutant should obtain a set of
post Account Books (consult your currddétional Emblem Salesatalog for description and prices).
These books require no special knowledge of bookkgepl'he new adjutant should go through all post
records at the earliest opportunity. The consttutand by-laws, minutes of meetings and reports of
officers and committees will give an insight nW KH SRVW{V SROLFLHV DQG WUDC
from department and national headders will provide addional updates, information and instructions.
Your department headquarters and staff capdag most useful toslas an adjutant.

For minutes of meetings, adse-leaf binder that will hold |ett-size sheets is recommended. This
will permit the minutes to be neatly typewritten and then inserted in the binder. When the binder
becomes filled, the contents should kept as a permanent record ofiaties. All reports of officers
and committees should be included in the minuteb®imeeting to which they are submitted to assure
their being made a part tfe permanent record.

Bulletins & Periodicals
A complete file ofThe American Legion Magaziaad the department and ppegriodicals, if any are
published, should be kept. Bind them imtonual volumes. The publication callBispatchis sent to
the post adjutant on@month. Keep these for reference Bepatchon page 7 in this manual).

Bulletins are mailed periodically to post cormdars and adjutants. The adjutant should forward
applicable information to each post committee chair. The only official contact your department
headquarters has with the postthsough the commander and adjutant. The adjutant should read all
communications received from your department dional headquarters toekp abreast of what is
going on and that information should t@mmunicated to your post membership.

Post Bulletins & Publications
A new adjutant will soon learn the reasdns preparations. The mwers will inquire about
everything that concerns their connection with Theefican Legion. Your job is to satisfy them. The
adjutant can convey information and instructions &rtithrough a regular series of post bulletins. This
activity may be expanded into tpeblication ofa post paperCommunicate! - Communicate!

7TKH DGMXWDQWYV RIILFH fof KIRKLD detivids. Orhé& &ljdtBny $h@uld KefpXawiH
officers and committees get started with their warkd provide direction to their endeavors while
affording them all possible help. Hdakpnot the same as interference.
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ASSOCIATION INFORMATION MANAGER (AIM) - SeelT Division/Post ServiceSection, page 12, later
in this manual for more information.

AMERICAN LEGION PosT OFFICER $ PORTAL (ALPOP) +SeelT Division/Post ServiceSection, page
12, later in this manual for more information.

AMMUNITION -Seethe2 | ILFHUfV *XLGH $QG 0DQXDO RI &HUHPRQLHYV
AUXILIARY *Certification of American Le@in membership determines eligibility for membership in
The American Legion Auxiliary, The American Legialunior Auxiliary, and The Sons of The
American Legion (Seeth@ I ILFHUfV *XLGH

BINDERS FOR MEMBERSHIP REGISTERS *Consult your National Emblem Sales catalog for prices or
online atwww.emblem.legion.org

BURIAL FLAGS HThe VA establishes eligibility. Your fun& director will assist you in obtaining a
flag. More information is available:atww.cem.va.gov/bflags.htm

CERTIFICATES fThere is a variety available for purchasem National Emblem Sales. Also see
Continuous Membership; Cards and Certificatpage 6, later in this manual for certificates issued (at
no charge) to members who areeleing of special recognition.

CERTIFICATION OF OFFICERS =t is extremely important to provide your department a list of all post
RINTLFHUV LPPHGLDWHO\ IR O @E&stbe QaheVdrfaibly HOHFWLRQ«WKLYV

CHANGE OF ADDRESS +Be sure to notify department headqgesstof any change of address of any
PHPEHU RI WKH SRVW E\ ERRS ®WWDL QPR UW K H6 YWRIPNember Data 6 H
Form, page 15, later in this manual).

CHARTERS Naming of A Post, Change of Post Narhecation Change, Temporary, Permanent,
Supplemental Charters and Tax Exempt Status

NAMING A POST AFTER ANINDIVIDUAL AND /ORNAME CHANGES
The individual must be deceased and the postmu KDYH WKH IDPLO\fV ZULWWHC
post after their family member. If naming the postradie individual when estéibhing a charter, attach
the letter with the application. If changing the namteen applying for a permanent charter or after the
permanent charter has already been established, s&mpy af the minutes, or the resolution, or both, to
the department headquarters and the disyat will request the name change.

If a post has a Sons of &/ American Legion squadron, it widlways be changed to reflect The
Legion post information. A new replacement charter @At charter, if applicale, will be issued. For
further information contact éhdepartment headquarters.

LocATION CHANGE PROCEDURE
If a post requests a locationatiye, a letter from the post adpitacommander oother authorized
representative needs to be sent to your depattimeadquarters and your department will request the
location change. The letter needs to include a copy of the minutesphutian, or bdt, the old location
and the new location. Department will then forwénd location change request to national. A new
replacement permanent charter and SAL charter, if applicable,not be issued. For further
information contact your department headquarters.
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TEMPORARY CHARTER
Any group of eligible veterans may applyr fa post in The American Legion from the national
organization through the departmeméadquarters after meeting akepartment requirements. The
executive committee of the department in whagea the post lies shall determine the minimum
membership and starting make up of a post.

A temporary charter application is to be filledt in triplicate, and is to be typewritten. The
instructions are included on the dipation, which is available frorthe department. National no longer
requires signatures from new members. The narntteeafiew post that appears on the temporary charter
may only be changed at such time an apgilbn for a permanent charter is submitted.

The organizer of the post mussgn all three copies and list their @J HV V 7KH RUJDQL]HU
XVHG IRU WKH SRVWY{V PDLOLQJ DGGUHVYV XQWLO WKH SRVW
Report(see page 6l sent with the temporary charter to thetptsus enabling the post to list the dues,
permanent address and dues mailing addred#fafent than the permanent address.

For further information contagour department headquarters.

PERMANENT CHARTER
After a post has functioned with a temporary tdrafior a minimum of ninety (90) days, it can apply
for a permanent charter. This foravailable from your department, is filled out in triglie and sent to
your department headquarters todsgned and forwarded to natiortaadquarters for the issuance of
the charter. Instructions for thisrfo are on the back diie application.

For further information contagour department headquarters.

SUPPLEMENTAL CHARTER
When a post becomes incorporated, it is necessapyty for a supplemental charter. When a post
incorporates and changes its name, the chamgasually enough for it tde considered by the
government as a new entity, thieyerequiring another Employer Identiéiton Number (EIN). The old
one is normally invalid; play isafe, get a new one. This noen is obtained through the IRS by
submitting a SS-4 Form.

The incorporation of a post modifies the infatian sent in on the earlier inclusion letter reporting
your EIN with the national organization. The legal name of the post will appear on the incorporatio
papers or corporate charter with the state in whichldcated. A change ithe name, even just adding
3,1& WR WKH QDP Hl tztheORS B BeptdmBSdr. U W H

We need to maintain your correct, legal anduaate post name on this report for IRS exactly as it
appears on the corporate charter from the state. Asygels are to be sent to the national office so the
IRS records will remain up-to-date and the post can avoid some IRS issues.

When requesting a supplemental charter, pleidsge form out in triplicate. A copy of youhrticles
of Incorporation, issued by the state, is a required attactint@ the supplemental charter application,
which is available from your department office.

If the name of the Legion @her changes while a supplementadrtér is in place, the supplemental
charter will be null and void. A nesupplemental charter application afdicles of Incorporation
will need to be submitted to reflect the new namthefLegion Charter. For further information contact
your department headquarters.




TAX EXEMPT STATUS
Federal Tax Regulations require every subordiAaterican Legion post that is obligated to file an
Annual Information Return (Form 990), ortliey maintain a bank account, must haveEamployer
Identification Number (EIN).

The American Legion is tax exempt under S#c801 (c)(19) of the Internal Revenue Code of 1954,
as amended.Every post needs to obtain an EIN from tgevernment. All newly chartered posts
receive an SS-4 form in theifew Post Kitprepared and sent by Nationalhe instructions should be
closely followed in completing and submitting the SS-4 form.

When you receive the post EIN, send a copy of the number andcthsion Letter (also in the
packet) to National Headquarters th® post may be listed as a tax-exempt charter of The American
Legion. A listing of all new posts, plus updatessest to the IRS each September 30th. Your bank and
YDULRXV YHQGRUV ZLOOP@MR QHHG WKLV QXPEHU %

CIRCULATION PROCEDURES-THE AMERICAN LEGION MAGAZINE #Every member is entitled

to a subscription tdhe American Legion MagazinfRU HDFK \HDUfV SDLG PHPEHUVKI
D ODSVH LQ WKH VXEVFULSW LeRéxt yeaMisKreinsit&dep bty td-de2ph@meém U V
KHDGTXDUWHUYV DQG tdddvic&sHsectiQnDbéfdr& @IAHY. R0V \HD UV VXEV
expired! The following are ways 8peed the delivery of the magazine:

1. As soon as a member signs up, send the complete@nd center sections of the card to the
department headquarters. The departmentwilltNeHQ G LW W Ra @b/MeE BReQIDO V GD

2. Type or print all requireéhformation on the card.

3. Advise data servicesection IMMEDIATELY of a change of address lepmpleting the Member
Data Form (Se&lember Data Forntater in this manual).

4. Answer correspondence requegtsubscription informabin as soon as possible.

HERE $ WHY «

a) It takes up to 45 days to add a name to th#¢imgdist. As many as 60,000 membership cards are
received and processed for an issue. In ordereet mailing deadlines,ading dates for receiving
cards are set from 30 to 45ydgprior to these dates.

b) It takes up to 60 days to change an addréss.average of 50,000 changes of address notices are
received for each issue. As with subscription carldsing dates are established to meet deadlines.

c) Complete information is requad to enter a subscriptiorhe American Legion Magazine mailed
2" class and, as a result, the list must be prodessd maintained in stfi accordance with U.S.
postal laws and regulations and those of the Audit Bureau of Circulation.

d) After receiving 12 issues a member will not genagazine unless a new card is received.

CLuB RoovMs t&RQVXOW \RXU FRXQVHO HYXGBJHUPGEWRFHWH LQREOEE U |
liability issues. For suggested management, planning, and record keeping involved in the clgeeoom,

the Post Operations Manualavailable free of charge from Membership & Post Activities, The
American Legion, P.O. Box 1055, Indianagplndiana 46206, arall (317) 630-1327.

CONSOLIDATED POST REPORT [CPR] FORM dfEach post is required to file an annual report
with department headquarters. A convenient refosmh, called CPR, is sent to each post from your
department headquarters providing the requestéa ola programs and activities. Your completed
report is compiled into a final report presentedCiongress each year by thational commander as
justification for our norprofit status and to brag about what do as an organization in our
communities. The required turn in time to departnfezgdquarters is July 1 of each year. This gives
National Headquarters time tally all the reports.



CONSTITUTION AND BY-LAWS +Seethe2 I ILFHUfV *XLGH

ConTINuoUSs MEMBERSHIP; Cards and Certificatest$ O WK R X JK L W 1 Nity \of khie indil A0S R Q V L |
American Legion post to maintain continuous miership records for each Legionnaire, national
headquarters offers its facilities telp compile and maintain acctearecords. Yars of continuous
membership are recorded on the data systemti@naiheadquarters afteretpost has reported them.

$V IDU DV QDWLRQDO KHDGT xdats \b0f Eddtmdous bhEmber&y arzd poidedSod the L W
LQGLYLGXDOTV PHPEHDWKLS$ I PHE EHHDUeRNS do R@ SHdwoX B dard, or if

the number of years is wmg, a correction should be made by the adjutant by letimg the Member

Data Form (se®&lember Data Formpage 15, later in this manual).

Upon certification to department headgeest the post may obtaimwallet-sized continuous
membership cards for members who qualify. Cardsk¥DLODEOH LQ XQLWV RI \HD L
certification form is available from the departmeheadquarters for listing those eligible for the
continuous year membership carddn addition, continuous memistip cap patches, lapel pins,
certificates and other related item® available from National Emblem Sales (see the current Emblem
Sales catalog for items/prices).

50, 60, 70, 75, 80 Or 85-Year Certificates
In January of each year, tiicates are issued by nanal headquarters in the name of every member
credited on the national records with a minimunb@fyears of continuous membership, and who has
not previously received this award. A membegeives only one of these special awards. The
certificates are sent to each pbaving members who qualify. Each psbhould receive the certificates
in mid-to-late-February. It isuggested the certificates be prasemat a special ceremony held in
connection with The Americapegion birthday, March 15-17.

Your membership register wilst all members of the post for whoeoertificates have been issued. If
you have members who will reach 50 years of continneeisbership this year, be sure to get their dues
transmitted in to reach National Headquarters by Jgniieso their record will be updated and they
receive the certificate. If you ha members with 50 or more ysaof membership, but have never
received the certificate, sd a Member Data Form (sé¢ember Data Formpage 15, later in this
manual)to correct their record so they can receive thardvand recognition theyaentitled to receive.

CUSTOMER SERVICE *The national customer service depamind@andles member inquiries from
individual members, posts, districts and depanisie Inquiries may be submitted in writing to
American Legion Customer Service, 5745 Lee dRdadianapolis, IN 46216. You may also reach
Customer Service by telephone at (800) 433-3318 or ORQGD\ = )ULGD\ IURP
to 4:15 p.m., EST, or bfax at (317) 860-3130 or at tmegmail address, which s@Iegion.org Note:

This should not be confused with the EenblSales Customer Service Department.

DATA REPORT, ANNUAL POST =Throughout the year it is necessary for National staff to contact posts
regarding membership renewals, awamsgpatch VXEVFULSWLRQV YHWHUDQVY LV
information. Maintaining current post informatidRQ 1DWLRQDOSYV ILOHV KDV EHFRP
ever. Each February thennual Post Data Repors mailed from national headquarters to department
headquarters for distribution to theespective posts. Each form pseprinted with current contact
LQIRUPDWLRQ IURP QDWLR Qeifitdd GIINWID yoUNosY ks Psent foK anviual
springtime reporting But if there is a changat other times, send those changes to your department
headquarters and your department will forward changes to Natidiml.and all changes must first
go_through vyour department headquarters for pracessing. Any changes received at national
directly from a post will be returned with no action.
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DISPATCH =xTheDispatchis a National newsletter publishedcena month, at an annual subscription
rate of $15; National American Legion Press Asatich members can subscribe at a $6 annual rate.
Complimentary subscriptions are sémtall Posts through the post a@jot, who is strongly encouraged
to share the publication with offers and other post members. Dagpt on your bulletin board or use
excerpts in your own post newsletter. TDispatchencourages departments and posts to reprint our
articles; all we ask is to credit tiespatchas the source of the information.

To ensure you receive timely delivery of theesd American Legion-related news to your home, write
for personal subscription information to: The American Ledispatch National Headquarters, P.O.
Box 1055, Indianapolis, IM6206; or call (317) 630-1352.

DIRECT RENEWAL DUESNOTICES [See the3 3RV W 'D W Dol @&BelbWiiscussed earlier in this
manual] Post Mailing Address, Dues Amount #National headquarters maisnually to almost all
Legionnaires, one or more noticesatltheir annual dues for the comiygar may be paid to the post.

This is made possible by printing on every rgidO QRWLFH WKH H[DFW DPRXQW I
the exact address to which dues are to be mail&dery year in earlyspring your department
headquarters will be asking the ptstprovide this information. If youpost is already in the program,
you will still need to verify theaddress and dues amount. Please make sure the information provided
has no error. A mistake in either the addressifailing the dues or the dsi@mount will cause endless
trouble. Most renewal noticewill be provided and mailed byrhe American Legion national
headquarters at no cost. At any time the annual diugsur post changes or if the remittances address
changes, your post should immatgily contact the department.

Post Mailing Address
If at all possible, your post should use a peridgaW PDLOLQJ DGGUHVYV + HLWKHU
address of the post home. Do not use the nantBeohdjutant or other individual unless no other
address is available. Difficultiesise when officers change, the indival moves, becomes sick or dies.

Dues Amount
2Q0\ RQH GXHV DPRXQW FDQ EH VKRZQ IRU HDFK 3RVWO )RL
1RYHPEHU DIWHU 1RYHPEHU ’

Participation/Schedule
Participation in the renewal program for noticesiled in the summer through the end of the year is
on a voluntary basis (urds your department has mandated pi@dicon). Posts must notify their
department prior to May 1 if they want to eleted or added to the summer renewal mailings.

Renewals mailed after Januafythrough the spring will be sent &LL delinquent members iiLL
posts. Also, information on the mailing(s) will described in various pubitions going to posts.

Omitting Members from the Renewal Mailing
Some posts have members whose duespaiek by the post (Honorary Life Members, 50-year
members, past commanders, etc.). If your postrhambers to whom a renewal should not be sent,
please send a letter in the following fornisign and date)to your department headquarters:

S3OHDVH QRWLI\ QDWLRQD OewsalHriotieadsXdbauMy iHtJD¢ pihked \for théd Q
IROORZLQJ PHPEHU V RI WKLV 3RVW ’

9-DIGIT MEMBER HONORARY LIFE ADDRESS,
ID NUMBER MEMBER ( ¥) NAME INCLUDING ZIP

(list more names/membership information as necessary)
7



Note: In sending the name, address, and 9-difit humber, check your membership register and
submit the name and I.D. number exactly as thggyear on the register. Tlaeldress should also be
given in the same way, unless the @&ddron the register is incorrect.

Code C (No Renewal)

The membership register, shown later in thaual, will detail members who have previously been
coded so they will not receiv® UHQHZDO QRWEEKHIag &KRIG XPWKRIQ3 WKH ULJK\
registerbetween €ER Flag~ BRA °~ 7KH OHWWHU 3&" SULQWHG LQ WKH FR
not receive a renewal from Nationdeadquarters. Please do not send second request to remove a
PHPEHU IURP WKH UHQHZDO OLVW LI D 3&" LV SULQWHGIRQ WK
honorary life and department life members are autimally excluded from renewal mailings; it is not
QHFHVVDU\ WR UHTXHVW WKH 3&" IRU WKHVH PHPEHUYV

Renewal Schedule

Normally, during each membership year, Natigends five renewal notices. The following is the
renewal schedule:

July, October, January, March, and May

Sometimes, at the request of a departmespe&ial notice in February may be mailed to boost a
GHSDUWPHQWYTY UHQHZDOV

The 2009 membership year renewal schedulesdnsmitting membership dues to arrive at National
by the established dates are outlined below. THigdde will be followed in order to remove the

names of paid members prior & specific mailing. Using the mewal schedule, National extracts
unpaid member records, then priatsd mails the renewal notices.

REGULAR LEGION MEMBERSHIP

2009 RENEWAL NOTICE SCHEDULES

CUTOFFE DATES RENEWAL DATES
MAY 1, 2009 JULY 1, 2009
*SEPTEMBER 9, 2009 OCTOBER 1, 2009
*DECEMBER 9, 2009 *JANUARY 4, 2010
*FEBRUARY 10, 2010 *MARCH 1, 2010
*APRIL 14, 2010 **MAY 3, 2010

* Cutoff date is also a membership targdedd.ate transmittals will result in renewal notices being
mailed to members who have already renewed.
** Mandatory renewalnobkH + DOO GHOLQTXHQW PHPEHUYV

DIRECT MEMBERSHIP SOLICITATION (DMS) - The DMS program is a form of direct marketing used to
solicit membership in The American Legion. Mailihgts are rented from commercial list brokers.
Lists are compared with our membership files taoee the names of members from the rented lists.

Next, we mail out a letter over the signatureéhef national commander (or his representative), which
RXWOLQHYVY PDQ\ RI 7KH $PHULFDQ /HJLRQYV SDVW DFFRPSOLVI
ZH QHHG WKH SURVSHFWLYH PHPEHUfV VXSSRUW
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If the prospect wishes to join, he or she cletgs the application form elosed, certifying their dates
of service in the U.S. armed forces, their charactatisfharge, their branabf service ad their birth
date. Then the applicant returns the form witthack in the envelope provided. These new members
are transmitted directly into the plErtment headquarters post in the state in which they live. National
headquarters sends them a membership card sigeetionically with thesignature of the national
adjutant, a welcome letter, and informationTdre American Legion Family Benefit Plan.

Lists of the DMS, or headquarters post membgr your area are avdike from your department
headquarters. Contact your depsht membership chairman, firgice commander or department
adjutant. Each year National recruits 190,000 + new reesnbUtilizing these lists is an excellent way
WR LQFUHDVH \RXU SRVW Y Va badd? BOH/bUY &ctiviitiesVihKy¥Wv cdrbriMuni@els and
giving The American Legion auder voice in Congress.

For the program to be truly effective, it is imperative these new members are personally
contacted and invited to transfer into your local post. It is the ultimate responsibility of the post
receiving a DMS transfer to verify the new memiHUfV HOLJLELOLW\ XVLQJ WKH )
official proof of honorable senice with the U.S. armed forces.

For further information regarding the DMS program, contact yourrttepat headquarters.

Dues NoTICES *For posts that may not be under the natiguah of direct reneals, first and second
notices and a dues letter may be ai#diin the necessary quantity frahe department headquarters at
no charge. (also séarect Renewal Dues Noticpage 7, earlier in this manual).

ELiGBILITY ,MEMBERSHIP tAs provided in the Constitution and By-Laws, Article IV

Section 1Any person shall be eligible for membership HMEIAMERICAN LEGION who was a member
of the Army, Navy, Marine Corps, Coast Guard or Porce of the United States and assigned to active
duty at some time during any of the following eis: April 6, 1917 to Novaber 11, 1918; December
7, 1941 to December 31, 1946; June 25, 1950noaly 31, 1955; February 28, 1961 to May 7, 1975;
August 24, 1982 to July 31, 1984; December 20, 1989 to January 31, 1990; August 2, 1990 to the date
of cessation of hostilitieas determined by the government of taited States; all dates inclusive, or
who, being a citizen of thE&nited States at the time of his entherein, served oactive duty in the
armed forces of any of the governmi® associated with the United States during any of said periods;
provided, however, that such service shall hasenbterminated by honorabfiischarge or honorable
separation, or continued honorably afeay of said periods; providetyrther, that no person shall be
entitled to membership who, beingsach service ding any of said periods, refused on conscientious,
political or other grounds to subject himselinditary discipline or unqualified service.

Section 2There shall be no form or class of membgr&xcept an active membership, and dues shall
be paid annually or for life.

Section 3No person may be a member at any one time of more than one post.

Section 4No person, who has been expelled by a sl be admitted to membership in another
post without the consent of the expelling post, exteat where such consent has been asked for and
denied by such post, he may then appeal to teeutxe committee of the department of the expelling
post for permission to be admitted to membersimpanother post, and shall be ineligible for
membership until such permission is granted.

For National Guard and Reserve eligibilitys(acalled Reserve Component) see page 26 discussed
later in this manual.



EMBLEM SALES/SUPPLIES HEach post commander and adjt receive a copy of the 2009
National Emblem Sales catalog. Additional copies may be obtained from the Emblem Sales Division at
P.O. Box 1050, Indianapolis, IN 46206. Or shop onlinenatv.emblem.legion.or@r call toll free at

(888) 453-4466.

EXTENSION INSTITUTE, AMERICAN LEGION (ALEI) HEach post should encourage its members to learn
as much as possible about the history of The American Legion. This will ensure they know where
ZHYYH EHHQ ZKHUH ZH FXUU&€dvi@\adDdn rgprix&@ioz, kKasliWal ag ly the
groundwork for developing new current and future leaders.

i organizaton Q1P
The American Legion Extension Institute e ¥
Selling (recruiting) membership can Ilgeeatly enhanced when you know your product; The
American Legion, that is. The more you know, the better the odds of attracting new veterans into th
organization, and education is theyke identifying a program or activiiWKDW ILWV HYHU\ YHW
Gain this knowledge by enrolling in The Amcan Legion Extension Institute course.

This course has been developed to proviggyemember of The Americdregion, American Legion
Auxiliary and Sons of The American Legion an ogpaity to learn and discover the rich history,
tradition, programs, policies, developments, positions and future gfoals organization.

It can be adapted for dailyeusr be utilized as an excellentusce to reference. An educated and
informed member spells succeds$.you are interested in knomg more about your American Legion,
enroll today. Order Stock # 755.210. $ 6.95 per set plus appisle state sales ta(CA, DC, ID, IN,

MA, ME, ND, & NB only) plus shipping/handlin J« UHIHU WR WKH FXUUHQW (PEOHP

Order several sets for your friendSraduates receive a cap pin and aertificate from National.
The American Legion Extenisn Institute Order Form

EXTENSION INSTITUTE

National Emblem Sales, Dept. W

P.O. Box 1050

Indianapolis, IN 46206

or use your credit card and place your ordettoll-free by calling (888) 4LEGION (888-453-4466)
SHIP BOOKS TO:

Quantity Ordered Amount Enclosed $
MEMBER (9-digit) ID #:

NAME:

ADDRESS:

CITY:

STATE: ZIP; -
Circle One: MasterGd VISA Discover

Credit Card #: Exp. Date:

Signature: Phone #:
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FUNERAL HONORS; 2 tONORING THOSE WHO SERVED" =The rendering of military funeral honors is a

ZD\ WR VKRZ WKH Quné/th RG3§ Whda; iH tihg of WanhWpeace, have faithfully defended

our country. This ceremonial paying of respect &sfthal demonstration a gteful nation can provide

WR WKH YHWHUDQYV IDPLO\ 7K#HR @R B W LMWWH V8RR Q&PBAnERE 9 X\Q H L
Defense and provides the general public with inftron on military funeral honors, as well as helpful
OLQNV WR UHODWHG PLOLWDU\ QG OYHRWWHHIDYHW DVMVXHWYVREW
IXQHUDO GLUHFWRUV DV MK i\ artahging foV mifitelriy fidrig @2l Chgriprsl \Asit
www.militaryfuneralhonors.osd.mil)

Upon the family's request, the law requires thagry eligible veteran receive a military funeral
honors ceremony to include folding and presenting theedrfiitates burial flag along with the playing
of taps. The law defines a military funeral honors i@ consisting of two or more uniformed military
persons with at least one membethaf honor guard being from the veteran's parent branch of service of
the Armed Forces.

The DOD program calls for funeral home direstr request military funeral honors on behalf of the
YHWHUDQTV IDPLO\ 9HW H U DSQspliHdJThe RAiderizanhJlidp lojdy \AsEIR (@ \the 9
implementation of military funetéhonors. When military funerdionors at a national cemetery are
desired, they are arranged prior to the committaliservy the funeral home. A notice of at least 48
hours is required to organitiee funeral honors detail.

The funeral director will assist you and aeswour questions regarding grave markers. Family
members can also write to the VA at:

Military Funeral Honors
10100 Reunion Place, Suite 260
San Antonio, TX 78216-4138

The2IILFHUYV *XLGH 0D Q X B@ls®k &n &xtéllehPdauce DoQuse when your post
wishes to form an honor guard oruse as a resource for funeral honofgother excellent resource is
any local post that currently has an honor guard\l®X KDYH DQ\ TXHVWLRQV GRQTW |
department headquarters. Thag probably your best resource.

HONORARY M EMBERSHIP 1Honorary, associate, social or guest memberships in The American Legion
are not legal. As provided in the Constitution and By-Lawg KHUH VKDOO EH QR IRUP
PHPEHUVKLS H[FHSW DQ DFWLYH PHPEHWY K b& to Rltoiuse® With 9 6
3+RQRUDU\ /LIH® PHRPEBDVBHS EHORZ

HONORARY LIFE MEMBERSHIP *Almost since the founding of Th&merican Legion in 1919, posts

have recognized their outstanding membersebareptional service or accomplishment by awarding
ZKDW LV NQRZQ DV DQ 3+RQRWV®DidLs rethH life PrigrRiESkJdAKIE 8nd other

items can be purchased from National Emblem Salesir department may have rules pertaining to the
granting of this type of membershiphe post assumes the responsibitifyseeing the yearly dues are
SDLG DQQXDOO\ IRU WKH UHPD Infpdgstéht N&Rd: Melw HhndP evBrElaingfimé O L ||
experienced officers sometimes overlook honordifg members at dues paying time, which may
result in a membership lapse. fV HPEDUUDVVLQJ WR HYHU\RQH WR KDYH \
member why he or she is no longer a member of The American Legion. To avoid this ever
happening, perhaps it may be better for the pétstpurchase a Paid-Up-For-Life membership (see
PUFL, page 28, discussed later in this manual).
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| NCORPORATION *When a post becomes incorporated amakes the appropriate application to
National Headquarters as evidence of this action thidybe issued a supplemental charter, properly
attested by the duly authorized officersyolur department and National Headquartésse Charters,
Supplemental Charters, page 3, earlier in this manual)

INFORMATION TECHNOLOGY DivISION /POST SERVICES * AMERICAN LEGION POST OFFICER $

PORTAL (ALPOP) & ASSOCIATION INFORMATION MANAGER (AIM) =The IT division at National
Headquarters can provide member data on disketteéegriistings, or mailing labels. Any request must
be routed through your departmemeildquarters for approval. The requsgshen forwarded to national
headquarters for approval by thetiopal adjutant. For informatioon member data availability and
pricing, contact the IT Department/st Services group at (800) 433-3318.

SPHULFDQ /HILRQ 3RVW 2IILF
A 21% Century Membership Tool

Posts now have the benefit ofingg the American Legion Post Officer Portal (ALPOP). Through
ALPOP, which includes the AIM safiare program, posts have easy access to the same membership
database that national headquarters maintains. RLB@ccessible through the Internet and is designed
to assist post officers in their day-dlay membership processing duties.

What AIM Looks Like: What ALPOP Looks Like:

B Legion Post Support - Microsoft Internet Explorer provided by The American Legion =100 x|
File Edt Fiker People Screen Waelied Preferences Help fle Edt Vew _FQV__ _ teb . — ‘
l i ] Mermbe| " Raster Reperts . S] Elilling] < Back - & - @D [E 4| Dsearch [Gidravories Frredia 4 | By S =1
i Legion Org. Reports 3 Address [€] members. legion. orgfAUTHLIEL OCFUN+HOME-+HOME3-+TAL+FUNCPARMS +POSTUSER(A0010): 7| (¥ Go ‘L\nks e
Robert J I Membershin Report. . Join|07/29i03 e JWB People Google - [ | Bpsearchweb - | g0 | P2k Ssie popups sloned  fE]Autoril | Edoptions
|69 East Maple 5t Mermber Type Details. .. DOBI07A 2140 B Filter Inactive ContactUs | =
| Labels... Renewal|09/03/06 . - i -
TR Custom Lt Repart.. e ) @ clear Fitter he American Legion
| Phone Report... patez] | Updated: The World's Largest Veteran's Organization
Fax Repart...
Home|(317) 745-5824 | |  MotesjHistory Report... Regular - L (esion Supmort| SAL Sunort) [Dawiloasss |
= Calendar Maker = [The American Legi P
O L] iy [ & . [ Buieiioat Lagio Legion Post Support
Fanl( ) - [] : : [Membership Inquiry by:
i e — Post Number
Pagerl( ) - F E.u.ng_ :t;t?WEj; . . Member ID2
Phone 1 ( ) & Inpal jobices Gils. .. ﬁ pmture ar
i Payment Hiskory. .. Payments...
Member ID# (201538172 Event Reports 4 2007  Confin rs| 4
Commitkes Reports »
Status [active BOS sirForce
Write Letter. ..
User3
tirite E-Mail... DupeAddr|
User 4
Mame Badges...
User Fields |Notes | Add'linfq o stom Report Writer.... eesj IntemetJ Date Change
S Filter

Online access to Natonak HDGTXDUWHUVY PHPEHUVKLS GDWDEDVH DOOR

Download a copy of the current post/squadiata on file at nabinal headquarters.
'R LQTXLU\ RQ D PHP E HHdtNal hid/hEF iRdd@ is Addudaltd.\
Perform "Member Data Form" changes on-l{ggcept for post transfers, adding new
members or renewing current members).
Complete Consolidated BoReport (CPR) online.
12



ALPORP also allows posts to:

Download and install the tlest version of the AIM dtware on your computer.
Download all documentation on how to install and use AIM.
Access technical support that indes screen-sharing by nationebdquarters staff members.

Association Information Manager

AIM is a windows-based computer program dedigioeassist with membership recruitment, creating
monthly newsletters, labelpersonalized letters, calendars, réaty post meeting minutes, and more.
Versions of AIM are available for both posts and departments. The American Legion Auxiliary
membership database is available for Ailhen proper authorization is provided.

Cost is only $15 per month, bdlguarterly. This fee includes accés®verything listed above and will
also receive technical support that includes scsbaring by National Headgtters staff members.

A free 30-day trial period is available. Theltmeludes 30 days access to the ALPOP site and 30 days
use of AIM software. Call customer servic€8f10) 433-3318rad ask for informabn on ALPOP.

KOREAN WAR SERVICE MEDAL 10n August 20, 1998, Francis M. Rush Jr., Principal Deputy
Assistant Secretary of the Army, approved the aeceye and wearing of the Korean War Service
Medal (KWSM). Military veterans, who served the country of Korea, its territorial waters or
airspace, are eligible to receitlds medal. The period of sereidor the KWSM is June 25, 1950 to
July 27, 1953. Veterans who served in Japan, G@damawa or the Philippines are not eligible.

To be eligible, service must have been pearéat while on permanent assignment in Korea, while in
temporary duty in Korea for 30 consecutive dayss0rnon-consecutive days, or while serving as a
crewmember of an aircraft in aakiflight over Korea participating iactual combat operations, or in
support of combat operations.

Other information regarding the Korean Warg= Medal and the Korean War can be obtained at
the Korean War Commemoration web sitewatw.korea50mil.welcome.shtml This is the official,
public access web site for the United States oeAca's Commemoration of the 50th Anniversary of
the Korean War.

U.S. veterans of the Korean War, andnfary Next-of-Kin (PNOK) of a deceased Korean War
Veteran, who are eligible to receive the Repubfi&orea, Korean War Service Medal (ROK - KWSM)
can use the following form when requesting the KWSM.

13



9(7(5%$196 5(48(67

I. 1 served in the coury of Korea, its territorial watersr its airspace during the peri@8 June 1950 t@7 July 1953.1
enclose acopy of a source document, including my Social Secuxtymber/Military Service Number, which proves my
service in Korea. | understand that the enclasgyy of my source document will not be returned and, since this is a Foreign
Service award, the KWSM will only be issued once.

Please mail my Korean War Service Medal to:

(Print First Name, Middle Initial, & Last Name) (Legibly Print Service Number)
(Print Address & Street Name) (Prnt Branch of Service when in Korea)
(Print City, State & Zip Code) (Veteran must sign here and date)

(Provide complete telephone number)

NEXT-OF-KIN (NOK) REQUEST

Il. As the spouse (father, mother, brother, sister, eldesefdest daughter) and primary next-of-kin, | request a Korean W
6HUYLFH OHGDO IRU P\ GHFHDVHG LQFPR®KHUNYDWRHG EYUMINGT IQSBAY il HHRE WY K )]
country of Korea, its teitorial waters, or its airspace during the pdr25 June 1950 to 27 July 1953. | enclosefay of a

source document (will not be returned to you), with his/heigd&ecurity Number/Military Service Number, which proves
his/her service.

Please mail the Korean War Service Medal to:

(Print First Name, Middle Initial, Last Name & Relationship (LegibO\ 3ULQW 9HWHUDQYV 6HUYLF
to Veteran, e.g., widow, brother, daughter, etc.)

(Print Address & Street Name) (Print Branch of Service when in Korea)

(Print City, State & Zip Code) (NOK must sign here and date)

(Provide complete telephone number)

[ll. Mail completed and signed request along wittbpy of a source document to your respive military service at the
address below.

ARMY NAVY/MARINES

COMMANDER NAVY PERSONNEL COMMAND
U.S. ARMY HUMAN RESOURCES COMMAND 9700 PAGE AVE. RM # 5409
REPUBLIC OF KOREA WAR SERVICE MEDAIOFFICE ATTN. DENA MARTIN
HOFFMAN Il ATTN: AHRC-PSO-ROK-KWSM ST LOUIS, MO 63132-5100

200 STOVALL STREET
ALEXANDER, VA 22332-0473

AIR FORCE

HQ AFPC/DPPPRK

550 C. STREET W. SUITE 12
RANDOLPH AFB, TX 78150-4612
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MEMBER DATA FORM (Stock # 30-001) Processing and Transfer of Membershithe Member Data
Form, available from your department headquartéssa multi-purpose form for use in keeping better
track of and providing accurate imfoation on the members of your post. There is a separate form for
members of The American Legion and one for memloéithe Sons of The American Legion (Stock #
00-007). Both forms are availableim your department headquarters.

Instructions for the use tfhe member data form can be foundtba reverse side of the form. The
American Legion member data form can be used to report:

a) Deceased member b) Continuous years c) Name correction
d) Change of address €) War era served f) Branch of service

g) Telephone number h) Datelwfth I) Honorary Life member
]) Post transfer k) E-mail address

Always include the 9-digit Member ID Number, post number and department name. The signature of
the authorized post officer is always needed ailldoe included at the bottom of the form. Route the
parts of the member data form as follows:

Parts 1-3: mail to gmrtment headquarters
Part 4: retain in post files

The information reported on the Member Data Fshould also be enterediine appropriate area on
the post membership register for easy reference.

TRANSFER OFMEMBERSHIP
Membership transfer from one post to anothexdsomplished by completing the Member Data Form
(30-001),(see aboveavailable from your department headquartefhe right to insfer does not carry
the right to be accepted by any post. Post mengidirewust vote upon acceptance of applicant. Being
the member of more than one post at one tingeviglation of The American Legion Constitution.

The only method of transferring from one péstanother so continuity of membership in The
American Legion is not broken is by formal tragrsfand it is available tmembers in good standing.

Many members who change posts simply stafingadues in the new post without the formality of an
official transfer. This can rekun a duplicate (andinnecessary) record entdren the data system.
When a transfer is made this way, there is a dathgemember will lose hisér continuous membership
record unless the post adjutant gives the member full credit at the time the card is made.

Without the official transfer, the membeillvalso likely receive a renewal notice from national
headquarters asking for dues for the next year ®ebeto the post where the membership was formerly
held; second, third and fourth rendsvaan also be sent if the progegocedures are not followed.

In all instances where a member of The AgsriLegion during a curreyear transfers from one
post to another after payment of thReX UUHQW \HDUYV GXHV WKH WUDQVIHUUL
shall have credit for such membership during tainder of such year for which said dues were
collected, but said transferred memistrall be entitled to all of & benefits and assume all of the
responsibilities of membership in the post to whiamsfer is made, after such transfer is effected.

VERY IMPORTANT: Always ask a prospective member if he/she currently belongs or has been a
member. If they have a current or previous @tdmember ID number, ishould be reported on the
transfer request and dues cardvarded to your department.
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MEMBERSHIP CARD; Background Information, ID Number, Nane of Post, Scan Line & Pre-printed
Card Information Explained *Membership cards are pre-printatl national headquarters with the
QDPHVY DQG DGGUHVVHV RI \R Xdnd @ithHhé InRMoer AtidBatich \of fPodrFpBdt U V
The card is made up of three aand is called the record card.

At the extreme right of the pre-printed three-p&#©O UG LV WKH 32I1ILFLDO OHPEHUVK
to the member after dues have bpard. The left portion ends up at tdaal, and your department gets
the middle portion.

The left and middle podns of the pre-printed thre&DUW FD UG D UFhelAteriQawllegiod G DV
S5SHFRUG™ DQG 3'HSDUWWPHHPW IDHI@\  tith& Bhokl® bieCgearaiew frapnReach
other. General instructions féihe processing of the three-part daalso called the record card, are
printed on the reverse sidéthe three-part card.

The record card has several boxes to be useadaking out cards for new members, correcting
continuous years of members, @mting a changed or misspelled nawrecorrecting the war era.
Procedures on making these changes are foundrat@s manual. The membership card shau@T
be used to correct an address. A member data form should be completed for this purpose. (see Membe
Data Form, page 15, earlier in this manual).

Membership ID Number
Every member that gegspre-printed card is assigned-aligit_identification humber, which will

stay with the person as long as dues are paidreanisly without a disruption in membership. Even if
a person transfers from one postatwther, and properansfer procedures are followed, this ID number
remains with the member. For thesason, it is most important to comgen official transfer using the
member data form. This will prevent a duplicatd FRUG R Q 1D Vgyske Brd %N thé BiheiD
problems that will arise a& result of the duplicatrecord. (see Member Da&rm, page 15, earlier in
this manual).

The Official Membership ID number is printed in four places on the pre-printed three-part record
card. It is printed twicen the left section, and once each om dther two sections. (See later example
of the preprinted record card). iHD number is the most importafgature in identifying the member
from all other American Legion mabers and should be used whenexau call or write to department
or national concerning a member. edfie 9-digit identification number toelp ensure that the correct
PHPEHUfV SUREOHPV RU LVVXHVY DUH KDQGOHG TXLFNO\ DQG D

Name of Post
For technical reasons, it is not feasible for natitvegdquarters to print the name of your post on the
member card (right portion of the da-part preprinted record card). line is provided so the name may
be stamped, typed or printed on tad by the post adjutant authorized post officer. The line below
WKH PHPEHUTV QDPH ZLOO Kbe¥ed ffoohLNativnal thisRthd. $igace KvHege theH
post name may be added.

Scan Line
‘KHQ WKH OHIW VHFWLRQ QDWLRQD Ockssecs RidWH RR&) scaRerW K +
equipment at national headquarters the primary IREQ QHG LV QRWHG RQ WKH VDPS
VHULHV RI QXPEHUV D Q G NewebcbdndgeWwrHiaNK ov8r this drea. Marks of any kind
can cause scanning errors in processing.
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Pre-printed Card Information Explained

$ % & ' () £+ 7TKH FKDUDFWH UV k&/up Bh&VSOANIieD Do Katdhahge any of the
information on this line. Do not mak in this area for any reason.

$ dHhis is the permanent 9-digit Member ID NumkerL, W ZLOO VWD\ WKH VDPH DV OR
continues to pay dues annually or for life.
% THhis number representise membership year.
& These positions identify the department, past, sometimes the country membership is in.
"+7KHVH QXPEHUV VHUYH DV iDyobEmpésOhasH ab prptiltéd dafdd S O H
members from last year, and you get an extral@bk cards (use for new members), the first
card will have a 6-digit sequence numbef00001 and the last chwill have 000220.
#This variable number has importanceonWR 1DWLRQDOYfV VFDQQLQJ HTXLSPH
1$00 $PHULFDQ /HIJLRQ HDQGs:WKID Y /DRD/GYV FDUU\ DQ 36 °
1Only the first war era a member served iscatitd on left and middle sections of the card.
+ FAnytime a war era is to be updated or chahdleis box must be marked on both sections.
HFQ\WLPH WKH FRQWLQXRXV \hsDolb¥ cRadgad, khi$ dexirrustthérfiarke@.D P H
The correct information is to éetered in the same space provided for the name/continuous
\HDUV«FRUUHFW ERWK VHFWLRQV
- £ty location of the post.

* Nt~

MEMBERSHIP REGISTER; Post Membership Roster Explaide Blank Cards, Renewal, New and
Replacement Card processing, Correctingfdnmation and Transmittal of Membership #Vhen you
UHFHLYH WKH FDUGY \RX DOVRWHBHLYHKH PBREEHHVYKKESUHH LV
between each record and is composed of one or prameed sheets. The reger will be listed in
DOSKDEHWLFDO RUGHU RI D6 wihhdelcalib wWere rdaVat \Nabodd] Weféyel P E
April 1. The register may also include the namemembers who paid dues in previous years, but did

not pay for the most-recent year at the time of p@nii WKH UHJLV WWHHG  UHHARUGM LU I
QDWLRQDOYY GDWD V\VWHP H«KRXYFPRUGNYVEOUHGBHANLIQY WKH
3DLG <HDU’  RI®oMhk HegidtetlW VL

Special attention is called to the last five colambata in one or more of these columns is explained
in the following example:
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Post Membership Roster Explained

CER FLAG + $ QXPEHU FRGH KHUndmBdr @8 h"dK&R 2D, 160, 70, 75 or 80-year
continuous membership certificate printed. Only thetmecent certificate codeill be reflected.

EX FLAG +$ 3& FRGH PHDQV WKH PHPEHU ZLOO QRW UHFHLYH L
appears, the member will not receive a renewal notieemagazine from National.

ERA + 7KLV FRGH LGHQWLILHVY WKH ZDU HUD RQ ILOH DW 1DWL
the member served. Many members served in maredhe war era, but only the first one is recorded
LQ 1DWLRQDOYV GdavédrewvtiovisAskbBld be Peport€®lQ WKH PHPEHUYV PHPE!
and forwarded to the department dgaarters, or on a member data fo(eee member data forrmpage
15, earlier in this manual).

TY £+ 7KH 37\SH’~ FR G H offGuH t@oasLof lifd MeRi2ighy all members reflecting a type
code on the registers are automatically excluded fearaiving a dues renewal notice. Those codes are:

3+ "+ WKLV LQGLFDWHV WKH P B Eeélrderkberghip firofmthie Yo$GthE (bsKiR Q R
responsible for paymentofth PHPEHUfVY DQQXDO GXHV

3/ + WKLV LQGLFDWHY D G H $h8ays, $ire¢itlisdeattind@GRHPVEHTW LD WDW L

IDWLRQDOYV 3DLG 8S )RU /L IHal @drgey/degaithiedts BaRalso &dminhidtered

their own life membership programs in the past, fbWHU WKH\ KDYH VLQFH MRLQI

program; some membership rosters may still refle¢ft FRGHG PHPEHUV LQ WKRVH G
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33"+ WKLV LQG LF D V&iRaid-Wp<Rer-Bifid PEFLYMENber.

3" DVWHULVN + WKQRUDQRKBLFDWHVTZIKLY LV D QHZ FRGH DGG
who have received a PUFL membership as recogniticaaward from their post. This is the same as

an honorary life membership, except by purchasii®JFL membership; the post has removed the
responsibility of ensuring payment of annual dues for the member. This option has been added to
the revised (2009) PUFapplication forms.

SEQUENCE NO. = 7KLV GLJLW QXP E Idted of Kk Edfd, lcah e YhR p&sufind the
FDUG RU WKH PHPEHUTV Q [aR dtemaivév&sind VDB 3 K DFEKHW LRD O~ OF

Note: The name field allows for the printing of a SUFFIX (such as Jr., Sr., etc).

Extra (Blank) Cards
Every post receives a pre-determined percentagkaiok cards in addition to the pre-printed ones. If
you run out, request additional ones fridma department headquartefidie blank cards are to be used
for new members and providing diplicate or replacement cards. Refer to the information provided
later in this section for complete infortian on processing new or replacement cards.

Handling a Renewal Membership
After a member pays his or her dues, locate their 3-part membership card and:

1) Fill in the date paidn the center section.

2) Putyour initials on the centersecRQ QH[W WR 3GDWH SDLG” OLQH

3) 6LIJQ WKH PHPEHUTV R ldtebdriedfoFtbela@hdétigedwificer. O L Q

4) 30DHAH DQ ; LQ WKH the dupet AJdf & defferlsextion.

5  6HSDUDWH WKH PHPEHUTV E3écBnskedd togetier)O Hhidae do@aGhe- H (
department.Give or mail the card to the member promptly.

6) )LQG WKH PHPEHUfVY QDPH RQ WKH PHPEHUVKLS UHJLVYV
PDUN WKH GDWH SDLG LQ WKH F Rgt¢ef/ddoMm®D VLGH IRU W

Except for the important job of transmitting the dues and the left and center sections of thdloa
department headquarters, which is explained laktés, completes your record keeping for a renewal
member. Changing addresses,,atcalso described later.

Handling New Members
Always ask a prospective member if he/she aently belongs or has recently been a member.

These instructions on the prosiag of new members also apply to:
Transfers, for whom there is no pre-printed membership card and
Any renewal, if for any reason, you did not receive a pre-printed card.

When a new member pays ddes the current year, take the filslank card from those supplied
from your department. The serial number printed on the card will be the 6-digit sequence number,
explained earlier in this manuaDnce the card is processed dtioreal headquarters, the member will
be assigned a permanent 9-digit nuntbhat will appear on all futureards, mailings and documents.

Type or print on the left and center caettions the following information:

OHPEHUVKLS ," IRWKHYDB8HJDW VHTXHQWLDO QR 3 °
First name, middle initial, last name of new member.

Mailing address.

City, state, zip code.

Years of continuous membership (one year for a new member).

War Era (first war era served).
37 $ SHUVRQ ZKR WUDQV pidldae thelk peXn@anEd-didit EBONdmMBEeR
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Put arD( in the proper box the upper center of the card twsv renewal, new or a transfer.

Put the date and your initials on the lioe the upper-centeportion to validate the card. If
membership records are handled by an officer othertti@post adjutant, the initials of the designated
officer, such as the®lvice commander or finae officer, are acceptable.

7\SH RU SULQW WKH P HP E Httfi/ officiaPirenRePshipy Kard (rigbt \gine), QuistQ H
DERYH WKH ZRUGYV 37KH DERY H(yeadd)RrEtheWPoktndic&® L G, IG WHKWH IRXIP E |
the post has not been pre-printed, enter the post nunibgrossible, type all information.On the
second line of the official membership carduynay wish to type or stamp the post name.

Next line, if not already prprinted, enter the city of the postdisign the official membership card.

Enter the number of years obntinuous membership at the topté official membership card. A
new member paying dues for the first time should leelitgd with one year of membership. Also, be
sure to enter the number of years in thprapriate boxes on the ledhd center sectionBe sure to fill
out all sections of the three-part card. Please doot change, strike over or mark out any of the
numbers printed on the cards. Follow this rule when making cards for new and renewal members

When transferring a current-year paid memiose the member data form only and issue them a
current year card. Discard the department and Ndtpmréions of the three-part card. We advise you
to make a notation on the membership registeryou and anyone else who handles the cards and
register will have a wtien record of your actiongsee member data fornpage 15, earlier in this
manual).

On the register, find the same number primtiedhe right side corresponding to the serial number on
the card you have just made out for the new, redewdransferred member. Opposite this number, in
the columns provided for this purpps DGG WKH PHPE Hsb, iy, St&d? Hip, BoGtiGudus
years and war era.

If, for some reason, you do not receive a pmetgd card for one or more members, make dalaak
card for the member who belongedtlgear. Record the name, address and member ID number in
exactlythe same way as it was previoustyported. Credit the member withe proper number of years.

Replacement Membership Card
If it is necessary to provide a replacememticéhe post can provide the replacement card by using
one of the blank stocks provided. When it is necessary to provide a replacement card, you gbiduld re
this to the department in casleey expect an accounting of eyetard used. On the membership
register, make a notation asvatten record of your action.

Department Record Replica

There may be times when the left and center seofithe 3-part card is lost or destroyed. If this
happens, the post will now providergplica of this card by using orté its blank cards. When it is
necessary to use a blank card for this purpose, it dhmuteported to your depaent headquarters, in
the event they require the postaocount for how, when and why eyearard is used. In preparing a
replica card to transmit and forward to your dempamnt headquarters, you shaubke the first blank
available from the supply provided, atype it to show, as much as gdse, the same information as it
appears on the original card. We advise you tkenaanotation on the membership register so you and
anyone else who handles the caamd register will have a wien record of your actions.
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If You Run Out Of Membership Cards
Every post is provided extrarda to be used for the purposes no@t HY LR XV O\ EXW LI WK
enough, you may request additional cards from your department. If it is necessary to ask torahdditi
cards, they will not have the number of your pogt-printed on them. You will have to type the post
number on all three sections of the card when isssied. You should alseceive new membership
register sheets listing the seque@aQ XPEHU RI WKH FDUGV ,Q DOO LQVWDQF
address on the membership register in order to have an accurate record of the membership.

If Duplicate Cards Are Received
You might receive more than one pre-printedldar the same member. If this happens, process one
RI WKH FDUGYV DV XVXDO @Q WKH RWKDBuplicat®'U GQ SWKWH M@ Z HUO L
the department record. Return all three parts efcdrd to your departmenStrike the duplicate name
off your membership register and note ie #ilotted space that the card was returned.

If A Member Has Died
If you receive a card pre-printed for a memivéo has died, put gn| X in the box opposite the word
Peceased LQ WKH ORZHU ULJKW FRUQHU RftireWedtdHtoqout \tlepsrient/ L R Q
Note on the membership register that the memdbdeceased and the card was returned.

If a member dies after dues have already been transmitted, notice of the fact should beaeorted
member data form (seeember data fornearlier in this manual). Dda can also be reported using a
post card or letter, but shouidclude the name, ID numbema last known address. Send the
LQIRUPDWLRQ WR \RXU GH S D Uddpaithi@w head QBN kibwd/ thd® idenibeiX is
deceased. National mails dues renewals perioditallynpaid members.Report deaths as soon as
possible so they can be removed from the mailingyader to avoid any disenfort for the family.

If You Receive Cards In Error
If your department audits your cards and yeceive a card pre-printed for someone who is not a
member of your postand KQNQRZQ WR \R>XudkrdwV WD FURMYHWKH OHIW VHFYV
entire 3-part card to your department. Note on the membershiperethiat the post does not know the
person, and the card was returned to the departmdémir post might receive cards that should go to
another post. If this should occur, please send titethe department with a separate note explaining
the return. Do not mark on any of the cards.

, I $ OHPEHUfV 1DPH ,V OLVVSHOOHG
.| D PHPEHUYTV QDPH Lise\aS#2@antiad b@ &RM)ik tHeebbxOpkovided on the
left section of the 3-part card-or the correction to be effective, a # 2 pencil should be usedut a
line through the misspelled information and enterat@ected name below the pre-printed name on the
left and middle sections of the 3-part cardihe corrected information should be typed.

Continuous Membership
The pre-printed cards you receive should stiosvnumber of years of continuous membership for
each member. The figure is advanced one year wwddH FDUGYVY DUH SULQWHG LI Wk
been processed before April 1).

If the correct years are not thre card, or if they are missing altdlger, put arD( using a # 2 pencil in

the correction box in the left section of the 3-pzatd. Strike out the incorrect number and enter the
right information on all pa’¥ R1 WKH F DU G «eDn@@mibership tegistee. W W K
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If it should be necessary torrect the number of years of cantous membership after the card has
been transmitted, send the member data form to effect the changddisder Data Formpage 15,
earlier in this manual).

Transmitting Membership
Your department headquarters will give you specific instructions on how dutslee transmitted.
Although there is a perforation betweer fleft and centerestions of the cardjo not separate these
two sections. Both sections must be santact to the department.

On a regular basiaf(least weekly send to your departmeall completed cards for which dues have
been received, including renewalew and transferred members. Send the payment along with the
cards to your department.

If entire cards for deceased, unknown or du@icaembers are being sent to the department at the
same time, keep these separate from thenr@is€or which you are sending along payment.

Write or stamp the date the dues were trabshWHG LQ WKH FROXPQ KHDGHG 3'D
membership register. If entire cards for deceasekinown or duplicate members are returned, note the
date returned on your membership register as well.

Filing Your Membership Register For Historic Reference
To keep your membership register in order angréserve it from dirt andiear, we urge you to keep
the sheets in a loose-leaf binder. There acbairly several differentypes of binders you can buy
locally, but binders especially aded to the membership registare also available from National
Emblem Sales. Check the current catalog for sizes and prices.

The average post will be able to keep its mesthprregisters for several years in the same binder.
We suggest when the binder becomes too thiclke&sy handling, the older registers be removed from
the loose-leaf binder and permanently bound in feareers. Larger cities will have a bookbinder that
can do this for a reasonable cost. Posts in sm@ens can check with the nearest public library or
school to find the location of a reliable bookbinder.

Keeping all previous years membership regisgessgood practice. They are your historical record
Rl SDVW PHPEHUYVKL StdyQ Bast m&nbe&RjYridgiérdare also good lead generators for
potential members when your post does a membership recruiting drive.

Supplemental Cards/Rosters
Routinely, the membership cards and rostershiemext year are printday national in early April,
and sent to departments for disttiba to their various posts. Time and place for post distribution is at
the discretion of each department. For the balafdbe year, until the Agrcycle rolls back around,
activity changes for Legion membecentinue to happen. In ordéo help the post adjutant stay
informed, national provides periodic updates.

Because many members stiihjdor the current year in the spg (between April and June), national
provides supplemental post cardnd rosters for this ped. These are printed uly, and sent to the
respective departments for furtherstdibution. If the post beliegethey should hee gotten this
information, and has not received it the end of August, it is suggesdtthe post contact the department
for an explanation. Any cardsicluded would be for those h@ joined since the pre-printed
cards/rosters were done earlier in April.
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The information on the printouts relate to tleeles in the far-right column with a further description
in the legendprovided at the end dhe roster...they coverew members, address changes, deceased
members, and membership transfers (in and olibe overall schedule is as follows:

April - Initial rosters and cards pted for next membership year.
July 1HZ PHPEHUVY F DdddBostev o éElktle$ SUL O
all changes from April to July.
October - Changes since Julydster only.
January - Changes since Octobeogter only.
Note: Only the first [April] roster wil | contain the full membership; subsequent

rosters will be limited to chang es for the time period indicated.
MERCHANT MARINE ELIGIBILITY & SERVICE FLAG - Seethe2 I ILFHUYfV *XLGH

MILITARY AWARDS AND DECORATIONS *The American Legion continllg receives requests from
Legionnaires and veterans about how to contactNdwonal Personnel Recor@enter in St. Louis.
These requests range from seeking informationlast records, military awards, decorations and
requests for Standard Form 180 (SF 189plank SF 180 has been included on page 36 for your use.

Requests for the issuance or replacement dfamyilservice medals, decorations and awards should
be directed to the specific branch of the militeryvhich the veteran served. However, for Air Force
(including Army Air Corps) and Army personnelgethational Personnel Recor@snter will verify the
awards to which a veteran is entitled and forwthedrequest with the verification to the appropriate
service department for issuance of the medals.

Generally, there is no charge for medalawrard replacements. The length of time to receive a
response or your medals and awards variesrikpg upon the branch of rsé&ce sending them. For
more information on the National Archives andddrds Administration, visit their web site at
www.archives.gov/veterans/evetrecs/index.htndr call (314) 801-0800.

Use their system to create a customized diter to request information for you, or your relative's,
military personnel records. You may use the systegoif are a military veteran or next of kin of a
deceased former member of the military. The next kih can be a surviving spouse that has not
remarried, father, mother, son,uggter, sister or brother.

If you are not the veteran orxteof kin, you must complete the SF 1&8ee page 36 for a blank
form) obtained from the National ArdbYHVY D QG 5HFRUGY¥ wkk site. QRIéa¥e SIbWil R Q
separate request (either SF 180@etter) for each indidual whose records ebeing requested.

THE COLD WAR RECOGNITION CERTIFICATE +*The recognition certi€ate, signed by the
current Secretary of Defense,fag all members of the armed forcaad qualified federal government
civilian personnel who faithfully ahhonorably served the United States anytime during the Cold War
Era, defined as Sept. 2, 1945 to Dec. 26, 1991. The form can be accessedraira.qgov.

NATIONAL EMERGENCY FUND (NEF); Eligibility, How to Apply, Contributions and Providing
Assistance to Your Members and CommunityThe National Emergency Fund program is one of the
PRVW YLVLEOH LOOXVWUDWLRQV RI 3 YHWHUDQV KHOSL@IUYHW
since this program was reestablished in 1989, thismmgstattached disasteglief program has helped
thousands of American Legion members and their fasnibeecover from declared natural disasters.
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It is important for every post officer to undiarsd how to prepare for these disasters so that your
American Legion post can provid@mediate and responsive careytur affected members.

Eligibility
There are no premiums to pay into the progréms a grant to the Legion member in need. The only
requirements on behalf of the Legion member are:

Must be a current year paid member of The American Legion, Auxiliary or SAL.
Must be a member in good standinghatheir post, unit or squadron.
Must have been a current membpeior to the date of disaster.

Only one grant per household can be cared. The National Emergency Fund does not cover
damages to automobiles, outbuildings (such as shetlbarns), and apartments or to businesses. Nor is
the NEF program to take the place of, or supplemesitirance compensation. It is only meant to assist
our members if they lose, oreadisplaced from, their homes die a declared natural disaster.
Subsequently, incidents stemming from accidental firake home or faulty structural damages do not
fall within the confines of the NEF. The key hase"declared natural disasters," which displace our
members from their homes.

American Legion posts are abte to receive grants from thfsnd, provided they meet established
criteria. Your department headquarters can peyml with more information regarding Legion posts.

How To Apply
NEF grant applications may be abted by contacting your departmémadquarters or by calling The
American Legion National Headquers at (317) 630-1205.Each application antains instructions
explaining what inforration is required.

The turnaround time for a National Emergerund grant depends on how soon the completed
application is received at The American Legion Natidteadquarters, located indianapolis, Indiana.

At the very minimum, the NEF application should include

Copies of estimates of damage.
Photographs of the damage.
Description of loss.

Any other supporting documentation.

Failure to include all the required informaticould delay the processing thie grant. All supporting
documentation and photographs provided in suppidtie grant applicatn cannot be returned.

Once the grant application is completed it mhestforwarded to the defiment headquarters where
the grant applications are reviewadd damages are assessed. Tparti®ent commander and adjutant
determine the grant amount. The amount of tlaatgs not to exceed $1,50@r individuals and $5,000
for posts. The department commander and adjsignt the grant application and then forward it to
National Headquarters. National Headquarters male$irial approval and a check is then issued to
that Legion member or post and forwarded to thespective department headquarters for distribution
by their leadership.
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Contributions
Since October 1989, the NEF program has pralioleer $7,200,000 in directrfancial assistance to
American Legion family members and posts. All canitions made to this furate distributed directly
to the Legion member in need. There are no middietn deal with, no administrative or fulfillment
costs. Every dollar raised goes into a speciabac and the funds are used solely to assist our
members and American Legion posts in need.

The contributions from Legionnaires, Ameridaggion Auxiliary and Sons of The American Legion
members, has enabled thousands of American Ldgroily members to rebuild their homes and lives
and has kept American Legion posts from closiigr more information regarding how to donate or
how your post can contribute, vigiwvw.legion.org/net

Be Prepared! Take A Proactive Stance

The post officers are the first lines of assistanaatomembers when a disaster hits. You are the ones
to be on site to provide comfoand to initiate the NEF process. The NEF program is an excellent
opportunity for post officers to pre-position their po&tsprovide immediate support as soon as the
disaster occurs. This proactive stance involves legras much as you can and making plans to act. It
not only allows you to providethe seY LFH QHHGHG L Q \RBRXéedPhfalssidldins yaulid H
develop partnerships with other agencies within yoammunity to assist onanother when disaster
strikes.

1. Know where your members are! Take a look at ym@mbership by addresses and zip codes and
plot your membership on a map. That will proviaes with a visual overview of where your people
DUH ORFDWHG .HH Sss§Kadd theifpRddeJVWishb&r&oBriekt.

2. Educateyour post officers on NEF and how the processks. This should be done at the new
officer orientation each year.

3. Networkwith disaster relief agencies and key commuplgyers. There are several agencies within
every community that provide initial disaster resgoasd subsequent disaster relief. Within this
network you should:

a. Make a contact list, contgte with names, phone numbers and adskes. This list can serve as a
quick reference for your officers and membersewha natural disaster hits the community.
These contacts should includetla¢ very minimum the Red &8s, Federal Management Agency
(FEMA), local civil defense units, national gnal and reserve units, county and local law
enforcement, fire departments andezgency medical seces (EMS).

b. Participate in disaster reliefaining sessions whenever possibl Federal, state and local
emergency disaster training opportunities canabeinvestment in pwiding that immediate
response to our LegionnairesHave the agency head inquifeanyone working there is a
Legionnaire who can assist in connegtthe post with him or her.

4. Educate \RXU FRPPXQLW\ DERXW 1 (3evereR€athevy sgd3danklib. 1SRadt ndiKad
educating your community on NEF and the needs olegionnaires when a disaster strikes. Hold
NEF information meetings at the gicand invite the media to atten@anned news releases on NEF
can be obtained through your department heatlepgeor through the tianal headquarters.
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5. Developa contingency plan to provide immediate suppdBefore the NEF grant request is even
filled out, immediate assistance may beeded. Medical attention, temporary living
accommodations, food and water, immediate finaremaérgencies or even emotional reassurance
are but a few of the necessities that follow a ratdisaster. The Amaran Legion post and those
officers who operate that wonderftdcility can provide temporgrrelief on the spot if proper
planning is initiated.

Meet with your executive board and/or gehere@mbership to determine what resources can be
provided prior to a natural disaster hittipgur area. These r@srces can include:

- bottled water, ready to eat meals

- flares, candles / matches, first aid kits

- blankets, cots and sleeping bags

- basic clothing needsiidergarments, socks)

- infant needs (Pampers, Enfamil and other infant formulas)

- toiletries (deodorants, soapspthbrushes, toothpaste, shayicream and razors, tampons)

Other contingency items to consider inclugenporarily turning the post into a shelter. Your
executive committee can look at aftatives to normal post activitiastil the crisis is over and your
Legionnaires are able to return to their hopmescan link up with relatives or friends.

Discuss with the executive committee and ymembership who is going to do what when the
disaster strikes. For instance, the adjutant may reygosoon as possible to set up the post as a shelter.
The commander may report to the command post whnddirst vice and otherfficers split up and visit
Legionnaires who live in their sector of town. Ifgstle, and only if cleareoy the authorities, venture
out to their areas to see if amy our members need our assistan Bring a camera along, as our
Legionnaires may be in a position whehey do not have access to one.

BoTTOoMLINE: A natural disaster leaves its mark notorRQ WKH ODQGVFDSH EXW DOVF
psyche for the rest of their lives: RXOGQTW LW EH Z Ri@aGdstiungxrpeddobtchb ofW R |
The American Legion being there for them in their time of need? Take the time, do some planning and
get into position to help our Legionnasrbefore, during and after the NEF cycle.

NATIONAL GUARD & RESERVE ELIGIBILITY ; National Guard & Reserve ExamplefNational Guard
& Reserves (Reserve Component® srquired to meet the same eligibility requirements as the federal
active duty veterans (sé&gigibility, Membership page 9, earlier in this manual).

To be eligible, the National Guardsman and Resenust have served at least one day on federal
active duty during any ofthe delimiting periods as set forth in Article 1V, Section 1 of The American
Legion National Constitution. Thperson must either have an homae discharge or currently be
serving either in the Guard/Rege or on federal active duty.

The key to determining if a Guardsman andReservist has been on or is currently serving on
IHGHUDO DFWLYAUHERXIWAINEV W HVKH DFWLYDWLRQ RUGHUV RI WK

,Q ERW RKITEDIQ IBMBSECTION 6720R 12301 DUH RUGHUV IURP WKH 6HFUF
and are federal orders

The authority the Governor uses to activatd ti DWLR QDO *XDUG DV DQ LQGLYLG
orders, i.e. Weekend Drillsnd Annual Training. These amt federal orders. The Reserves have
similar reserve orders, which a7 LW OH 6 XEVHFW LiQy code givéKthe/ reBexve
component the authority to acdite the reserves for weekehdlls and annual training.
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Use the chart below when determining @ity for National Guard and Reserves.

ELIGIBLE NON-ELIGIBLE
NATIONAL GUARD TiTLE 10,SUBSECTION 672 TiTLE 32
or 12301*
RESERVES TiTLE 10,SUBSECTION 672 TiTLE 10,SUBSECTION 270
or 12301*
*This Subsection was created following Desert Storm to replace 672.

The above information was také&om Military Law Chapter 39.

Note: A DD-214 will be issued for the time on federal active duty or a DA-1059 for a completion
of a school will be issued with a character typef discharge. All Reserve components send their
VHUYLFH PHPEHUV WR #% DilellB, SubdedtionLe@211230Y orders.

The following examples are provided to help agrsmost membership eligltly questions regarding
National Guard and Reserveg$erve Component) veteran.

National Guard Example:

If a traditional National Guard soldier/airman (i.e., one who never was stationed with ardattive
unit) performed basic training durirane of our eligibility dates, thatoldier/airman would qualify for
membership because that time on actiuty was federal, Title 10 duty.

If the above soldier/airmgperformed basic training outside thetefg that soldier/airman may still
qualify for membership if they wemver activated for federal setei Two week Annual Training (AT)
does not normally qualify one for membership, bkTfwas under federal control, going out of country
for two weeks to drill, then thoserders were federal orders. Ifathtime was during the dates, they
qualify for membership in TAL. This gets toetibD214 issue. The soldier/airman described above
would not receive a DD214, but they do receive a colptheir orders and that copy would serve as
basis to qualify a potentiahember. (See chart above.)

Reserves Example:

If a traditional Reservist soldier (i.e., one wiaver was stationed with an active duty unit) performed
basic training during one of our eligibility datdabat soldier/sailor/airman/Marine would qualify for
membership because that time on actiuty was federal, Title 10 duty.

This gets to the DD214 issue or proof &igieility. The Soldier/Sailo/Airman/Marine described
above would not receive a DD214, but they wowdeive a copy of their orders and that copy would
serve as basis to qualify a potehtieember. All reservists are undedéral control sall their orders
are Title 10, Subsection 270. Those osddo not qualify a reservist fonembership, but if they receive
Title 10, Subsection 672 orders, then that wobkl active duty service that qualifies them for
membership in TAL. (See chart above.)

As with all membership eligibility, if fulher clarificationis needed, contact your department
headquarters. Reserve Component service merabe@n excellent source pbung talent and a very
large and growing pool of eligible, potential members.
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NO BILL FOR HONORARY LIFE OR PAID-UP-FOR-LIFE MEMBERS ZPost(s) do NOT need to request a

3&" FRGH >12 %,//@ FRriLif®oBidno@n8lBe members;@de is automatically added to
WKH PHPEHUYYV UHFRUG VR G XHsée theh(pet d@iaOidvtmadgedld, e@riewin Ehid V H C
manual).

PRESIDENTIAL MEMORIAL CERTIFICATE ; History, Administration, Higibility and Application
Process * An engraved paper certificate, signed by therent president, to honor the memory of
honorably discharged deceased veterans.

History
This program was initiated in March 1962 by President John F. Kennedy and has been continued by
all subsequent presidents. Statutory authoritytii@ program is Sectiohl2, Title 38, of the United
States Code.

Administration
The Department of Veterans Affairs (VA) adsters the PMC program bygparing the certificates,
ZKLFK EHDU WKH FXUUHQW SUHVLGHQWYVJVDWHIWXUWHHHRSQL
YHWHUDQTYV V htéd\Stakesl AtnG@d\Wakdds.8 Q

Eligibility
Eligible recipients include the deceased w2 QfV QH[W RI NLQ DQG ORYHG F
certificate may be provided.

Application Process
Eligible recipients, or someone acting oeitibehalf, may apply foa PMC in person at any VA
regional office or by U.S. mail onlyRequests cannot be sent via email. There is no form to use when
requesting a PMC. Please be sure to include a copyM\oKkH YHWHUDQYTV GLVFKDUJH I
Please submit copies only, as thegroat return original documents.

If you would like to request Bresidential Memorial Certificat®y if you requested one more than
eight (8) weeks ago and have not reedit yet, we ask that you either:

1. Fax your request and all supportidgcuments (copy of discharge aahehth certificat) to (202)
565-8054.

2. Mail your request and all supporting documents using either the U.S. Postal Service or a
commercial mail service, such as one of theight or express madlelivery services, to:

Presidential Memorial Certificates (41A1C)
Department of Veterans Affairs
5109 Russell Road
Quantico, VA 22134-3903

If you have questions abouttleertificate you have ceived, a request you haadready sent in, or
about the program in general, you may call (202) 565-4964.

PAID -UP-FOR-L IFE MEMBERSHIP (PUFL); Cost, Definition of Program,3% UDQFK RI 6 HUYLFH"’
Card and Time Payment PlantThe program started with the 1976 mmgership year as a convenience

for Legionnaires, offering them a method to p@®h a membership for life, through a one-time
payment. In any given year over 250,000 Legionndigse taken advantagé this opportunity, and
enrolled by switching from annudles-paying members to Paid-Bp¥-Life (PUFL) members.
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Every veteran has a personal reason for begpaiLegionnaire. Those willing to become a PUFL
member are offering somewhat more than the lugo®unt of enthusiasm, dedication, and love for
country. Each is sacrificing harédmmed dollars for a lifetime pleddge the goals, objectives and ideals
XSRQ ZKLFK 7KH $PHULFDQ /HJLRQ ZDV IRXQGHG 7KH\ DUH E
bright as its past accomplishmengs)d that continued service totgeans is synonymous with the
RUJDQL]DWLRQYY FRPPLWPHQW IRU 6WLOO 6HUYLQJ $PHULFD

Cost Of A PUFL Membership
The cost of a Paid-Up-For-Life membership$DVHG RQ WKH PHPEHUfV DJH DW
and the current annual dues of the post. Heei$ computed by multiplying the annual dues by the
factor shown under the approprisage group. The full fee scheduke printed on th back of the
applications, which are availableofn the department headquarters.

Reduced Purchase Fee
Many posts purchase a Paid-Up-For-Life membershiphier long-time members, and in calculating
the cost to remit, the authorizing post officers mhgase to leave out all orportion of their share of
the dues...this will reduce the amouatsubmit with the applicationA post can authorize this for an
DSSOLFEDQW«WK HlpplitatiodfoOthi©Qpdrpese. W K

NOTE: ,I| WKH PHPEHU KDV SDLG 3GXHV LQ DG mnhayQddedumer friviK H S
the total fee, provided the PUFL application rsceived at National prior to January 1st, the
commencement of the new membership year. eikample, if a member pays $25.00 for his/her 2008
dues in August and then decides to purchase BLPdembership in November, he/she can deduct
$25.00 from the total PUFL fee due lasg as the PUFL application arfidll paymentis received at
National Headquarters by 12/31/2007.islthe responsibility of the pb& ensure the dues are deducted

prior to submitting the application and PUFL fee.isTtleduction should be noted in the top margin on

the front of the PUFL application.

Should a PUFL member hold membership poat whose charter has besanceled and the member
is unable to complete a transfer due to circunt&areyond his/her control, then the unused portion of
the original PUFL fee W be refunded. The same rule wilpgly in the case of a member whose
membership has been revoked by the pé&stcept as stated, no refunds of PUFL membership fees
will be made

Items For Purchase
A number of items can be purchased to shewsonal pride as a Paid-Up-For-Life member. Check
the current catalog of National Emblem Sales for paicé availability. One of these items is a metal
lifetime card, along the linesf the gold or silver honorary &f card. It isstock number 722.104 @
$14.95...it is an engraved copper wallet card, andegrurchased by any certified PUFL member.

National Emblem Sales has also developed dain@is: a lapel pin, an attachment tab, an auto license
plate, a PUFL cap pin, a PUFL cloth cap insigam a PUFL baseball capgihese unique items have
been designed to enhance the fundatal value of a lifetime membeigland to demonstrate your pride
in being a Paid-Up-For-Life mereb of The American Legion.

Member Must Be In Good Standing
A Legionnaire must be in good standing ecdme a Paid-Up-For-Lifenember. To be in good
standing, the member must havealid membership card for tisarrent American Legion year.
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Most Buy At Dues-Paying Time
The average Legionnaire is most likely to ded¢@become a lifetime member at the time when dues
are paid for the coming year. Post commanderstatg; and membership workers are asked to make
sure their members know that with one payment taytake care of duésr all future years.

Not A Discount Membership
The National Constitution & By-LaWw R1 7KH $PHULFDQ /HJLRQ LV FOHDU WKI
class of membership except an active memberdbiQ G GXHV VKDOO EH SDLG DQQXDC

Post Receives Dues Portion Annually
The post will receive amaual amount for each Paid-Up-For-Life member equal to the post portion
at the time the member became a lifetime member. Depending on the dues of the post, this amount ca
be different from onenember to another.

Payment Method For A PUFL Membership
An applicant may pay by check, MasterCard, VI&#nerican Express or Discover Card or by time
payment (described on next pag®po not send cash through the mail.

Membership Card
Each Paid-Up-For-Life member receives anpmmnent plastic card (see following explanation on
Branch of Service cards), as well as an annual papetbership card, directly from National, to verify
continuing membership in The American Legion.eEmnual card will be mailed to the member in June

or July of each y&. Upon request, @eplacemenplastic or paper card can be provided at no additional
charge to the Paid-Up-For-Life member.

3% UDQFK RI 6HUYLFH” 3ODVWLF &DUGV
Each Paid-Up-For-Life member receives a uniglastic membership card reflecting which military
Branch of Service the veteran served. There is notocdee member. A total of six Branch of Service
cards have been developed; one each for veterahg éfrmy, Navy, Air Force, Marines, Coast Guard,
and a generic type for those requesting on@¢b identifying their branch of service).

Applicants are able to sek their Branch of Service castmply by checking the proper box on the

PUFL application.Only one type of card pepplicant will be producedA description of each plastic
Branch of Service PUFL card follows:

Branch of Service Graphic on Card
Army M1A1 Abrams Tank
Navy Ticonderoga Class Cruiser
Air Force F-15 Eagle Fighter
Marines V-22 Osprey Helicopter
Coast Guard HHG65 Dolphin Helicopter
General-type * A collage tthe above graphics to include Army

Navy and Air Force

* This type card willbe sentL1 WKH DS SO L Fiy &\bréhgn-oi/seryive. VSHF
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Paid-Up-For-Life
Time Payment Plan
APPLICATION INSTRUCTIONS

1. Current members of The American Legiorymse the time payment plan to purchase a Paid-Up-
For-Life (PUFL) membership throudiational Headquarters. No interestservice charge is added.

2. The applicant must be member in good standing meaning the member must have a valid
membership card for thmurrentAmerican Legion year.

&KHFN WKH 3WLPH SBpateliQdivEte R GaRURIQadplizatidn

4. When the application is submitted to the postéstification, an initial deposit of at least 10% of
the total PUFL fee musiccompany the application. Payment of depositcan be made by check,
money order or credit card (Master@arisa/Discover/American ExpressRO NOT SEND CASH!

5. Dues paid in advance (prior to January 1 egear) cannot be considerad part of the initial
deposit or deducted from the total fee since the member is not considered to be a PUFL urtfietne ful
is paid.

6. After receipt and approval tife application, National Headquagsevill process the deposit and the
remaining balance will be divided into 11 equal monthly payments. National will mail the timemayme
applicant a supply of payment coupons and enveltpdé® used for submitting monthly payments to
National Headquarters until the ertlPUFL fee is paid-in-fullimonthly statementre not issued.)

7. Monthly payments are to be maintainedNdtional receives no payment for three (3) consecutive
months, the time payment account may be closed.

8. The total PUFL membership fee must be paithin twelve (12) months from the date of
application.

9. The member can pay more than the mimmaach month; however, payment is expected each
consecutive month. Much the same as a credit aaobunt, paying in advance, or more than the
minimum, simply means the accounpaid off sooner than 12 months.

10. The permanent (plastic) PUFL membership ealicbe issued after the tal PUFL fee is paid-in-
full. If annual cards are issued before the fepasl-in-full, the member will receive an annual card
ZLWK WKH QRWDWLRQ RI 37,0( 3$< "~ 7KH PHPEHU LV QRW FRQV

11. If National must close the time pay acco(ddlinquent payments, returned checks, etc), the
member will not be eligible to participate in thiene pay plan in the future but can re-submit an
application with full payment at any time.

Further PUFL Information/Assistance

YRU IXUWKHU LQIRUP D WRLEQtimeHaprigrd mEmnbetshipvdlaR,@u@4nvcontact
your department headquarteos,call National Headquarte(317) 630-1221.
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PoLITIcAL CANDIDACY By action of the 58 National Convention, August 24-26, 1976, Seattle, WA,
7KH $PHULFDQ /HIJLRQYTV 1DWLéEGD @ pei@® ¥ dahdida{adr Reniabov ob P
election to, or an incumbent of any remuneratetective public office, to hold any elective or
appointive remunerative office in The American Legion. (see2théLFHU YV *XLGH

PosT OFFICER CERTIFICATION =It is critical for the post adjutant to report all post officers to the
department headquarters immediately after tld@ction. The department may furnish a special
reporting form for this purpose or you may recereporting forms provided by national to your
department. All national mailings are addressed td pfgers. It is imperative that all contact
information for post officers are up to date and correct.

RECONNECT; Definition and Current Memorandim of Understandings (MOUs)*Reconnecting
America with her military was the driving fordeehind the Department of Defense establishing a
reconnect program several years ago. There vp@scaption America had logbuch with her fighting

force of men and women. The American Legion tasked with leading the way in rekindling that
relationship. It is important to note that tli¥epartment of Defense $areconstituted the old
S5HFRQQHFW™ SURJUDP DQG DBR QBEZEXMVHOW®RJ )UW HGBRUDWQIF
program can be found at their web swevw.defendamerica.mil

The Reconnect program has been a great ssiagnbemany departmentsRelationships are being
formulated with many Active Duty, National Guaahd Reserve Units. Visits and activities are
continuing to flourish on active duty installations anidhvevery conceivable portion of the total force.
Local recruiting stationare still a viablesurce to get involved.

Reconnect events can take many forms. YigiActive Duty installations are the largest events, but
simply visiting a local recruiting office, Nationagbuard or Reserve Unit, local military entrance
processing station, or even a welcome home ewemves to reconnect locabmmunities with their
military. If your post wishes to get involved withe Reconnect program, and/or needs assistance,
contact your department headquarters.

Memorandum of Understandings (MOUS)

The American Legion has signed a MOU with theited States Military Entrance Processing
Command (USMEPCOM). This will help to establish camtt with the 62 Military Entrance
Processing Stations around the doyn A list of MEP stations, and copy of this memorandum can be
requested through the Department from Natisteadquarters, Inteah Affairs Division.

A MOU with theUnited States Army Recruiting Command (USAREC) has been in effect for
several years. This MOU informs all leveté USAREC and The American Legion about our
partnership and details ways we can assist. tAofiArmy Recruiting Commands and a copy of this
MOU can be requested through the department frational headquarters, Imteal Affairs Division.

The newest MOU was signed with tbaited States Army Reserve CommandUSARC) and it
UHDIILUPV ERWK RUJDQL]DWLR ¢av BoKiRerPtRdirViamiHed Ahd WeReraliKatkes P H |
The MOU allows for open communication betweea thvo groups and encouesy American Legion
posts to get involved with their loceeserve centers. Essentially it i BQ H[WHQVLRQ RI D 5H°
Family Support or Readiness Group. A list of Uditetates Army Reserve Armories can be found in
your local White Pages or by contagfiyour department headquarters.

Reconnecting can have pitiwe results - Service first, Membership second.
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RESOLUTION - If you have an idea that will improve The Anean Legion, put that idea into words, in

the form of a resolution. Firstave it passed by your local post;rihéave it passed by your district at

its annual convention. Allesolutions passed at a district convention are delivered to the resolutions
committee at the following department conventiokt the department convention, you should appear
before the resolutions committeedaplead for the passage of yaesolution, and you should also be
prepared to speak for its passaghen it comes on the floor dhe department convention. All
resolutions pertaining to nationgbassed at the department arewfarded to National. (For more
information regarding resolution¥ HH 3+RZ WR :ULWH D 5HVROXWLRQ ~ LQ WKI

Because resolutions adopted by your membership represent formal expresgienofficial opinion
or will of the post, extreme care should be devoteldit their preparation and thought content. The
following guidelines and suggestions relate primarily toftten \RXU SRVW{V UHVROXWLF
rather than their content. However, when considering resolutions, keep in mind that any proposal
transmitted beyond your post and within the organRa@ R1 WKH /HIJLRQ PXVW EH 3JF
closely related to the purpose forialn The American Legion exists.

Resolutions requiring county,stlict or department consideratiarust be prepared and forwarded in
accordance with their respective regfidns and by-laws. A well-witen resolution stands a better
chance of getting favorable consideration at your county, disticepartment convention than a
resolution that is vaguelyorded, poorly documented and carelessly formulated.

From the standpoint of the policies and practaféEhe American Legion as a whole, resolutions are
all-important. The national orgaation cannot act on a given problemthe absence of a controlling
resolution; and, conversely, it must an a matter when mandated tostoby a resolution that has been
properly adopted by the national ceméion or National Executive Committedf. your post seeks to be
a leader in the policies and praets of The American Legion, it calo so only through the resolution
process.

In some posts, the member who moves the amopti a resolution must present it in writing at the
time the motion is offered. Other posts folldive practice of assigning one member, or special
committee, the task of drafting/editing those resoluttonse sent forward for convention consideration.
However, it remains the responsibility of the pognozander to make sure each resolution truly reflects
WKH VHQVH RI WKH DFWL R Qregémad th@hieEst paskible RV W2D Q G

Except for certain details (see the Officers @)ithe national organizat has not established an
official style guide for the preparation of Anan Legion resolutions. However, the National
Executive Committee has expressed (Res. No. 20 and 21, May 1960) certaih geredgrations are
applicable to all resolutions ing forwarded for action by the Manal organization as follows:

$ UHVROXWLRQ VKRXOG FRQWhD itsOntéi XId@R digdilyQidfimedR F X PH Q'
2. A resolution should be free efrors of fact and law.
3. A resolution should have materialevance to the aims and purpssf The American Legion.
(On the latter point, the NEC specifically cautions American Legion posts to beware of
becoming a channel through which non-Legion orgations seek to achieve their goals.)

A resolution should deal with ynone subject. Those that attenptireat more than one subject are
unwieldy to process at conventions, especiallyhiéy involve matters that do not fall within the
jurisdiction of a single comitiee of the convention. They are genigreejected or amended to delete
reference to more than one subject.
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RIFLES (CEREMONIAL ) ¥Seethe2 IILFHUYV *XLGH O6HFWLRQ

SERVICE OFFICER, POST - Veterans needing assistance with the Department of Veterans Affairs (VA),
and other military-related matters, often turn to Rmeerican Legion for help. For most veterans, the
SRVW LQ WKHLU FRPPXQLW\ LM tRg wakiordlPor dépdrth€headqlubried. THER
means that veterans needing help are going to look &bithte local post. This is especially true today
with thousands of troops deploying tedareturning from the war on terrorism.

If a veteran goes to a post for help and isadraway or treated with indifference, The American
Legion, not the post, is seas not caring about vesns, regardless of what The American Legion has
done or is currently doing for veters at the state and national levelBhis is why it is so important
every post has a Post Service Officer (PSaly tnterested in serving fellow veterans.

The PSO serves as the iditt@antact between The American Legion and the veteran. The PSO, in
most instances, is not a professional service offiRU LV KH RU VKH DQ 3DFFUHGL\
The American Legion (the exception would be wleeprofessional service officer, county, state or
Legion, also serves as the PSO for his or her posw LVQ W Q H FRS® VYaDbd \anl &pertwhkK H
YHWHUDQVY ODZ R imgokbQthsIforvihy PSOKd hadiedtrdng desire teerve veterans.

The purpose of the PSO is todmeinitial point of contact for teran issues by providing veterans in
the community where the post is located with badmrmation and assistance, including referrals to the
Department Service Officer (DSO). It is importémt the PSO to establish a working relationship with
the professional American Legion DSO and ensure any paperwork submitted by the veteran is
forwarded to the DSO in a timely manner.

PSO training is the respondity of the Department. PSOs shdutake advantage of all training
opportunities. The National Veterans Affairs &Hdilitation Commission®$ 5 SXEOLVKHV D
6HUYLFH 2IILFHUTV *XLGH’ ettonthlnd geddddl VA-rélgted/ infbiration, including
DSO contact information for every state, and is an excellent resource for the PSO. Guidestare sent
the department adjutant for distriban to every post in his/her statdf. you have not been receiving a
PSO Guide, please contact your department adjute&R, located in the Washington, D.C. office,
also provides numerous VA-related broatsifor Post use, free of charge.

Relevant veteran-related information also c&lH IRXQG LQ WKWHEMWHWBRBURIQWKH .
homepagewww.legion.org

National VA&R Points of Contact

VA&R Policy & General Info. VAR@legion.org or (202) 861-2700, Ext. 1400
VA Health Care or Hospital Issues VAR@legion.org or (202) 861-2700, Ext. 1509
Environnemental Hazards (Gulf \Waetc.) Gulfwar@legion.org or (202) 861-2700, Ext. 1509
Military Discharge Upgrades VAR@Ilegion.org or (202) 861-2700, Ext. 1602
Claims Assistance/Service Officer VAR@legion.org or 1-800-433-3318

Appealed Claims (Bureau Veteran Affairs) VAR@legion.org or (202) 565-6324

Vet. Preference & Employment Issues Econ@legion.org or (202) 861-2700, Ext. 1402
VA&R Brochures VAR@legion.org or (202) 861-2700, Ext. 1601
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SNOWBIRD - Does your post have one or more membdne are snowbirds, routinely moving between
two different addresses each yedd® you know national could automadity change their address so
that they never miss assue of their magazine, theenewal notices, or anyhar mail from national?
If you have members who would like to take advaeatafjthis service, pleadeve them complete the
information below.

NOTE: Member must provide a summer & wintedegss and dates they move to/from each. Once
their membership record is set-up, there balno need to notify us when they mavdessthey change
either address entered below. Please allow 6-8 weeks for the initial change to take effect.

Name

9 digit Member ID# [ J[ 1L 1L LI
ADDRESS] (SUMMER)

| will be there from to

ADDRESS2 (WINTER)

| will be there from to

OHPEHUYfV 6LJODWXUH Date

This information should be mailatirectly to the address belowdur post should also be notified):

THE AMERICAN LEGION, IT/D ATA SERVICES, 5745LEE ROAD, INDIANAPOLIS, IN 46216
The completed form can also be faxed to (317) 860-3001.

*MAKE ADDITIONAL COPIES OF THIS FORM AS NEEDED**

SURPLUS MILITARY EQUIPMENT 1Seethe2 | ILFHUYYV *XLGH
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